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SecDef  Memo of 1 Sep 88
Dir, OCPM Memo 12720 OCPM-3212 of 15 Ott  87
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MCCDC FY 1990-1992 Affirmative Action
Hiring, Placement, and Advancement of
Disabilities

1. Purpose. To publish the subject plan, which. is outlined in
the enclosure, for implementation within the Command per the refer-
ences.

Program Plan for
People with

2. Cancellation. MCCDCO 12713.2.

3. Information. The references require that affirmative action
plans for the hiring, placement, and advancement of people with
disabilities be developed and implemented. The purpose is to
increase the representation of people with disabilities in the work
force, with special emphasis placed on those with targeted
disabilities to two percent by 1992 which is the end of the Decade
of Disabled Persons.

4. Action

a. Management and Supervisorv  Officials. Management and
supervisory personnel, both appropriated and nonappropriated fund,
will:

(1) Utilize, in concert with other recruitment authorities,
the 700 hour appointment authority to employ persons with targeted
disabilities.
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(2) Work toward accomplishing the actions outlined in the
enclosure when designated as a responsible official.

(3) Participate in efforts to reach potential applicants in
targeted groups.

(4) Ensure that when targeted group members are among the best
of the competing candidates within the selection range, they are given
full consideration, and that the person who will best fulfill pro-
ductivity and total mission needs, including affirmative action, is
selected.

(5) Ensure that personal performance elements/standards
reflect overall command affirmative action goals and objectives.

b. Director. Civilian Personnel Branch and Head, Nonanpronriated
Fund Instrumentality Civilian Personnel Branch. Provide technical
assistance to all equal employment opportunity (EEO) officials in
planning, developing, executing, and evaluating EEO program improve-
ment.

C . Deputv  EEO Officer. Monitor progress of the EEO program in
achieving EEO program goals and objectives.

a;gijfY.T&

GAIL M. REALS
Deputy Commander for Support

DISTRIBUTION: E

Copy to: 1, 2, 23, 27
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MCCDC FY 1990-1992 AFFIRMATIVE ACTION PROGRAM PLAN
FOR HIRING, PLACEMENT, AND ADVANCEMENT OF

PEOPLE WITH DISABILITIES

MARINE CORPS COMBAT DEVELOPMENT COMMAND
NAME OF ORGANIZATION

QUANTICO, VIRGINIA 22134-5001
ADDRESS OF ORGANIZATION

ORGANIZATIONAL LEVEL: AGENCY MOC REGION
COMMAND INSTALLATIONA HEADQUARTERS

NUMBER OF EMPLOYEES COVERED BY PLAN: TOTAL 1,415
PROFESSIONAL 152 ADMINISTRATIVE 209 TECHNICAL 149
CLERICAL 305 OTHER $l- BLUE COLLAR 539

MR. JULIO MUNOZ/COMMERCIAL (703) 640-3337 - AUTOVON 278-3337
NAME OF CONTACT PERSON/PERSON PREPARING FORM/TELEPHONE NO.

SANDRA L. FRIEDLAND
DEPUTY EOUAL EMPLOYMENT OPPORTUNITY OFFICER

AL EEO OFFICIAL

CERTIFIES THAT THIS PLAN IS IN COMPLIANCE WITH EEO-MD-713.

GAIL M. REALS
BRIGADIER GENERAL, USMC, DEPUTY COMMANDER FOR SUPPORT

GANIZATION OR DESIGNATED OFFICIAL

SIGNATURE OF HEAD OF ORGANIZATION OR DESIGNATED bFFICIAL
CERTIFIES THAT THIS PLAN IS IN COMPLIANCE WITH EEO-MD-713.

EEOC FORM 440 (10/87)
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INTRODUCTION

AFFIRMATIVE ACTION

The Rehabilitation Act of 1973 (P. L. 93-112),  as amended by
P. L. 93-516 strengthened the Federal Government's program to
employ persons with disabilities by requiring Federal agencies to
develop and implement an affirmative action program plan. The
Command's plan for the recruitment, hiring, and placement of
persons with disabilities is contained herein for Fiscal Years
1990 thru 1992.

OBJECTIVES

To improve the representation of persons with disabilities
with emphasis on the hiring of individuals with targeted
disabilities. The targeted disabilities and codes identified by
the Equal Employment Opportunity Commission (EEOC), are defined
within this plan.

GOAL

The Department of Defense (DOD) goal for employment of
persons with targeted disabilities is 2.0 percent by 1992. To
achieve this goal a timetable has been developed which is at
Appendix F.
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COMMANDING GENERAL'S EQUAL EMPLOYMENT OPPORTUNITY
POLICY STATEMENT

1. We've come a long way in the Marine Corps in our quest to
ensure equal employment opportunity for all people based on merit
and provide an atmosphere conducive to the elimination of
discriminatory practices. However, our search is not finished and
we must not let down our guard or relax our vigilance. To do so
would send the wrong message and perhaps invite regression.

2. At Quantico we still have work to do. We must make
improvements in such areas as placing women in nontraditional
grades where underrepresentation exists, and putting emphasis on
senior level positions. Additionally, we must increase the hiring
of people with disabilities and provide reasonable accommodations
for employees and applicants with disabilities. To do so, we will
direct our efforts toward correcting inequities, revising existing
policies, and practices that are fully supportive of Federal
policies and promoting a climate of social harmony.

3. Committed though I am to the principles of EEO, I can't make it
happen without the support of the entire work force. Each of us is
responsible for actively promoting and supporting this equal
employment policy. Further, the goals and objectives of the
Affirmative Action/EEO  Program are critical elements that will be
used in evaluating the performance of managers and supervisors.

4. The composing of this statement has served as an opportunity
for me to rededicate my efforts to ensuring we carry out both the
spirit and the letter of the EEO Program. I hope as you read it
you will do the same - it's the right thing to do!.---.

,e%",/&-y-~

GAIL M. REALS
Deputy Commander for Support
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AFFIRMATIVE ACTION PROGRAM FOR THE EMPLOYMENT AND ADVANCEMENT
OF PEOPLE WITH DISABILITIES

D E L E G A T I O N  O F  A U T H O R I T Y
(EXPLANATION OF RESPONSIBILITIES OF EEO PROGRAM OFFICIALS)

DELEGATION OF AUTHORITY - Page 1

The Commanding General, Marine Corps Base, Marine Corps Combat
Development Command is the Equal Employment Opportunity Officer
(EEOO) and, as such, has ultimate responsibility for all equal
employment opportunity programs within the Command. The EEOO has
delegated administrative program management of the EEO programs
to a Deputy Equal Employment Opportunity Officer (DEEOO) who
serves as the primary advisor to the EEOO in the areas of equal
employment opportunity.

The Commanding General is responsible for:

(a) directing the implementation of an affirmative action
program for the employment and advancement of people with
disabilities, enforcing the requirements, and assuring full
support to all levels of management and supervision.

(b) devoting adequate fiscal and personnel resources to
establish and conduct a continuing recruitment program for the
employment of people with disabilities with attention focused on
individuals with target disabilities.

The Deputy Equal Employment Opportunity Officer is responsible
for:

(a) developing the Command's Affirmative Action Program
Plan for hiring, placement, and advancement of people with
disabilities.

(b) assisting in identifying appropriate resources for the
recruitment of qualified people with disabilities.

(c) participating in recruitment activities, as required.

(d) monitoring and evaluating the Command's Affirmative
Action Program Plan for the Employment and Advancement of People
with Disabilities.

(e) maintaining contact with organizations serving or
representing people with disabilities.

(f) conducting and/or recommending training programs
designed to dispel myths regarding the skills, knowledge, and
abilities of persons with disabilities and encouraging greater
involvement in achieving the goals and objectives outlined in
this Plan.
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AFFIRMATIVE ACTION PROGRAM FOR THE EMPLOYMENT AND ADVANCEMENT
OF PEOPLE WITH DISABILITIES

D E L E G A T I O N  O F  A U T H O R I T Y
(EXPLANATION OF RESPONSIBILITIES OF EEO PROGRAM OFFICIALS)

DELEGATION OF AUTHORITY - Page 2

The Director, Civilian Personnel Branch is responsible for:

(a) appointing a Selective Placement Program Manager
(SPPM).

(b) ensuring that special appointing authorities and
special employment programs are fully utilized for the placement
and advancement of individuals with targeted disabilities.

(c) establishing, cultivating, and utilizing recruitment
sources having interest in the employment and advancement of
people with disabilities.

(d) working with the DEE00 in analyzing accessions/losses
of people with disabilities to determine progress, or lack
thereof, in meeting established goals and objectives for the
employment and advancement of individuals with disabilities with
targeted disabilities.

(e) providing special employment data reports which
encapsulate information regarding the employment of people with
disabilities.

The Selective Placement Programs Manager is responsible for
assisting the Special Emphasis Programs Manager:

(a) in the development of a plan and procedures to activate
a recruitment program for individuals having targeted
disabilities.

(b) in publicizing program goals and objectives in local
and community newspapers to enhance the Command's image as an
Equal Employment Opportunity employer.

(c) in recruiting people with disabilities from appropriate
resources including local and/or national rehabilitation
organizations.

(d) in working with managers/supervisors to identify
positions which could be reasonably modified to accommodate the
skills, knowledge, and abilities of individuals with targeted
disabilities.

3



AFFIRMATIVE ACTION PROGRAM FOR THE EMPLOYMENT AND ADVANCEMENT
OF PEOPLE WITH DISABILITIES

D E L E G A T I O N  O F  A U T H O R I T Y
(EXPLANATION OF RESPONSIBILITIES OF EEO PROGRAM OFFICIALS)

DELEGATION OF AUTHORITY - Page 3

(e) in developing and conducting tlwindmillsll  training
programs on the employment of persons with disabilities and in
evaluating the progress of the program in relationship to the
training.

Directors and Activity Heads are responsible for demonstrating
leadership in the development, execution, and evaluation of the
goals and objectives outlined in this Plan.

Managers and Supervisors are responsible for:

(a) identifying positions and/or architectural structures
within their authority which would require reasonable
modifications in order to be accessible to individuals with
targeted disabilities.

(b) working with the SPPM in recruiting people with
disabilities.

(c) creating an environment in which people with
disabilities may perform at their highest performance potential.

(d) recognizing through appropriate awards system, the
contributions of persons with disabilities to the accomplishment
of the Command's mission.

4



AFFIRMATIVE ACTION PROGRAM FOR THE EMPLOYMENT AND ADVANCEMENT
OF PEOPLE WITH DISABILITIES

REPORT OF OBJECTIVES AND ACTION ITEMS

PROGRAM ELEMENT I: ENVIRONMENT

PROBLEM/BARRIERS STATEMENT: At present, supervisors and managers
lack full understanding of and commitment to the goals and
objectives of the Program. This situation limits the Command's
ability to achieve program goals and objectives.

OBJECTIVES: To create and maintain an employment environment in
which people with disabilities are encouraged to (1) compete for
positions for which they qualify, (2) work at their full
performance potential, (3) continue their career growth, and (4)
participate in training and/or other development programs to
enhance their career potential.

ACTION ITEMS RESPONSIBLE OFFICIAL TARGET DATE

Develop "WindmillsI'
Training Programs

SEPM June 90

Conduct "Windmillsl' SPPM August 90

Participate in
t'Windmillst'  Training

Supervisors
Managers

as scheduled

Evaluate the progress of SPPM 30 Nov 90
the Program in relation- SEPM 30 Sep 91-92
ship to the training DEE00
provided Civ Pers Br, Trng Head
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AFFIRMATIVE ACTION PROGRAM FOR THE EMPLOYMENT AND ADVANCEMENT
OF PEOPLE WITH DISABILITIES

REPORT OF OBJECTIVES AND ACTION ITEMS

PROGRAM ELEMENT II: EMPLOYMENT STRATEGIES/MONITORING - PAGE 1

PROBLEM/BARRIER STATEMENT: The Marine Corps Combat
Development Command has made progress in the hiring and
advancement of people with targeted disabilities. However, the
Command is obligated to achieve a goal of 2.0 percent
representation of the work-force by 1992. At present, the
percent of people with targeted disabilities is 1.0 percent.

OBJECTIVE: To increase representation of individuals with
targeted disabilities.

ACTION ITEMS RESPONSIBLE OFFICIAL TARGETED DATE

Create and implement Dir, Civ Pers Br July 90
a person with disa- Head, Recruit Set
bilities applicant
referral system

Identify the local/ SEPM June 90
national organizations
who provide employment
assistance to persons
with disabilities

Provide copies of Dir, Civ Pers Br as positions are
employment vacancy announced
announcements to those
local/national organiza-
tions identified as pro-
viders of employment
assistance to persons
with disabilities

Work with supervisors SPPM
and managers in SEPM
developing strategies
to achieve program
objectives

Aug/Sept  1990,
91, and 92
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AFFIRMATIVE ACTION PROGRAM FOR THE EMPLOYMENT AND ADVANCEMENT
OF PEOPLE WITH DISABILITIES

REPORT OF OBJECTIVES AND ACTION ITEMS

PROGRAM ELEMENT II: EMPLOYMENT STRATEGIES/MONITORING - PAGE 2

ACTION ITEMS RESPONSIBLE OFFICIAL TARGETED DATE

Monitor the SPPM
Affirmative Action SEPM
Plan to determine
progress in meeting
the goals and objec-
tives outlined in this
Plan

Quarterly FY90,
91, and 92

Prepare an Affirma- SPPM
tive Action Program SEPM
Accomplishment
Report

Ensure that all Dir, Civ Pers Br
Vacancy Announcements Head, Recruit Set
contain the following
statement:

30 Sept FY90,  91,
and 92

continuous

nApplicants  will be accepted from qualified nonstatus applicants
with disabilities who are eligible for appointment under section
213-31-2(t) or (u) of schedule A and from nonstatus applicants
who are 30 percent or more disabled veterans who have been
certified by the Veterans I Administration or State Vocational
Rehabilitation Office. The physical standards are directly
related to the actual requirements of the position: however,
reasonable accommodations of known handicapping conditions will
be considered for all qualified individuals on a case-by-case
basis.
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AFFIRMATIVE ACTION PROGRAM FOR THE EMPLOYMENT AND ADVANCEMENT
OF PEOPLE WITH DISABILITIES

REPORT OF OBJECTIVES AND ACTION ITEMS

PROGRAM ELEMENT III: TRANSPORTATION BARRIERS - PAGE 1

PROBLEM/BARRIER STATEMENT: One of the most difficult problems
people with disabilities face is that of gaining access to
transportation. Until recently, little was done to reduce the
physical and other barriers that deny a large segment of the
population the mobility upon which everyone in this country is
heavily dependent. Transportation barriers increase the social
costs of disability by placing jobs out of the reach of many who
are potentially employable.

OBJECTIVE: To employ qualified persons with disabilities seeking
employment within the Command by assisting them to gain access to
affordable transportation.

ACTION ITEMS RESPONSIBLE OFFICIAL TARGETED DATE

Work with the Archi- SPPM 1 June 90 and
tectural  and Trans- SEPM continuous
portation Board, the DEE00
National Center for
a Barrier Free
Environment,
Rehabilitation
Agencies and other
organizations within
the local community to
eliminate the barrier of
a lack of public trans-
portation systems

Explore the feasibility SPPM
of establishing a car- SEPM
pool network within the Supervisors
Command designed to Managers
help people with disa-
bilities identify coworkers
with whom they can share
transportation

3rd Qtr FY90



AFFIRMATIVE ACTION PROGRAM FOR THE EMPLOYMENT AND ADVANCEMENT
OF PEOPLE WITH DISABILITIES

REPORTS OF OBJECTIVES AND ACTION ITEMS

PROGRAM ELEMENT III: TRANSPORTATION BARRIERS - PAGE 2

ACTION ITEMS RESPONSIBLE OFFICIAL TARGETED DATE

When necessary and
reasonable, adjust the
working hours of people
with disabilities to
coincide with the
schedule of their means
of transportation

Supervisors
Managers
SPPM
SEPM

As necessary

Designate disabled
parking spaces near
building entrances for
both people with disa-
bilities and nondisabled
drivers who transport
people with disabilities

Dir, Facilities
Division Heads
Supervisors
Managers

As Needed

Designate a trans- Dir, Facilities August 90
portation telephone SPPM
llHotlinell  coordinator SEPM

Establish and publi-
cize a transportation
telephone I~Hotline~~

Dir, Facilities September 90
SPPM
SEPM

9



AFFIRMATIVE ACTION PROGRAM FOR THE EMPLOYMENT AND ADVANCEMENT
OF PEOPLE WITH DISABILITIES

REPORT OF OBJECTIVES AND ACTION ITEMS

PROGRAM ELEMENT IV: PROGRAM PUBLICITY -

PROBLEM/BARRIER STATEMENT: While the Command has made progress
in increasing its persons with disabilities work force
representation, it has not used the available media resources to
publicize this fact. This impacts on the community's perception
regarding this Command's efforts in this vital program.

OBJECTIVE: To publicize the Command's achievements in furthering
employment and advancement opportunities for people with
disabilities.

ACTION ITEMS RESPONSIBLE OFFICIAL TARGETED DATE

Publicize ttindividuall'
employee contributions
to enhancing and
advancing the Program
in community newspapers,
the Quantico Sentry,
Civilian Employees
Bulletin, and EEO
publications

Formally recognize indi-
vidual employee's contri-
butions thru the
established performance
evaluation systems

Share '8Success StoriesI'
with other Marine Corps
activities

SPPM As they occur
SEPM
Public Affairs Office
Dir, Civ Pers Br
DEE00

Division Heads
Supervisors

SPPM
SEPM

30 June 90, 91,
and 92

As they occur
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APPENDIX A

TARGETED DISABILITIES

HEARING IMPAIRMENTS
CODE 16-17
16-Total  deafness in both ears

with understandable speech.
l7-Total  deafness in both ears

and unable to speak clearly.

VISION IMPAIRMENTS
CODE 23, 25
23-Inability to read ordinary size

print, not correctable by
glasses (can read oversize print
or use assisting devices such
as glass or projector modifier).

25-Blind in both eyes (no usable
vision, but may have some
light perception).

MISSING EXTREMITIES
CODE 28, 32-38
28-One arm
32-One leg
33-Both hands or arms
34-Both feet and legs
35-One hand or arm and one foot

or leg.
36-One hand or arm and both feet

or legs.

37-Both hands or arms and one
foot or leg.

38-Both hands or arms and both
feet or legs.

PARTIAL PARALYSIS
CODE 64-68
64-Both hands
65-Both legs, any part.
66-Both arms, any part.
67-One side of body, including

one arm and one leg.
68-Three or more major parts of

the body (arms and legs)

COMPLETE PARALYSIS
CODE 71-78
71-Both  hands
72-One arm
73-Both arms
74-One leg
75-Both legs
76-Lower half of body,

including legs.
77-One side of body,

including one arm
and one leg.

78-Three or more major
parts of the body.

OTHER IMPAIRMENTS
CODE 82, 90-92
82-Convulsive disorder

(epilepsy)
go-Mental  retardation and

lifelong condition
involving a limited
ability to learn, to be
educated, and to be
trained for useful
productive employment
as certified by a State
Vocational
Rehabilitation agency
under section
213.3102(t) of schedule
A.

91-Mental  or emotional
illness (a history of
treatment for mental or
emotional problems).

92-Severe distortion of
limbs and/or spine (e.g.
dwarfism, kyphosis
(severe distortion of
back), etc.)
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APPENDIX B

PHYSICAL AND MENTAL HANDICAP

DEFINITIONS

"Disabled person" is defined as one who: (1) has a physical or
mental impairment which substantially limits one or more of their
major life activities, (2) has a record of such an impairment, or
(3) is regarded as having such an impairment.

This definition includes alcohol and drug abusers. This is
consistent with the OPM regulations that state that applicants
and employees cannot be denied or deprived employment
consideration solely on the basis of alcohol or drug abuse.
Applicants or appointees who currently abuse alcohol or use drugs
may be disqualified if there is a connection between such abuse
or use and the nature of the employment or if the symptoms
resulting from the use of these substances may be so severe that
such use, in and of itself, will be sufficient to justify an
adverse suitability determination. This is not to be construed
to prohibit the dismissal of an employee who, after reasonable
effort at rehabilitation, cannot properly function in his or her
employment.

"Physical or mental impairmentI  means (1) any physiological
disorder or condition, cosmetic disfigurement, or anatomical loss
affecting one or more of the following body systems:
neurological; musculoskeletal; special sense organs;
cardiovascular; reproductive: digestive; genito-urinary; hemic
and lymphatic; skin; and endocrine; or (2) any mental or
psychological disorder, such as mental retardation, organic brain
syndrome, emotional or mental illness, and specific learning
disabilities.

"Major  life activities" means functions such as caring for one's
self, performing manual tasks, walking, seeing, hearing,
speaking, breathing, learning, and working.

"Has a record of such an impairment" means has a history of, or
has been classified (or misclassified) as having a mental or
physical impairment that substantially limits one or more major
life activities.

"Is regarded as having such an impairmenttl  means (1) has a
physical or mental impairment that does not substantially limit
major life activities but is treated by an employer as
constituting such a limitation: (2) has a physical or mental
impairment that substantially limits major life activities only
as a result of the attitude of an employer toward such
impairment; (3) or has none of the impairments defined in this
section but is treated by an employer as having such an
impairment.
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APPENDIX C

Impairment

Amputees

Visual

Hearing

Epilepsy

Placement consideration for the Handicapped

Problems and Limitations

Problems. Decreased mobility,
especially on wet, slippery
floors; limited types of
physical activity: extremes of
heat, cold, and humidity; and,
decreased efficiency occurs
with constant vibration where
artificial limbs are used that
accentuate the vibration.

Limitations. Depends on limb
removed, degree of rehabili-
tation, and ability to use
prosthetic device: and,
should avoid heavy lifting.

Problems. Different
intensities of light; multiple
or exposed electrical wiring
and outlets; cramped quarters,
and activities requiring sudden
movement.

Limitations. Should not drive
vehicles or operate heavy
machinery; should not work in
crowded areas.

Problems. Work sites where
warning bells or alarms are
used; sudden temperature
changes and high places where
need for constantly good
equilibrium exists.

Limitations. Should not work
where lack of hearing would be
a safety hazard.

Problems. Excessive tension,
blinking lights, changing work
shifts, and dangerous
equipment.

13



Limitations. Should avoid high

Arthritis and Rheumatism

Mental Illness

Mental Retardation

Polio

Paralysis

places and machinery with
moving parts.

Problems. Sudden temperature
changes: toxic conditions;
long periods of standing; and
activity requiring pushing,
pulling, or sudden movement.

Limitations. Depends on extent
or disability; may have
difficulty in performing
precision-type jobs: and, may
have difficulty with heavy
work, especially lifting and
work requiring a firm grip.

Problems. Tension and strong
interpersonal interactions.

Limitations. Depends on degree
of rehabilitation.

Problems. Excessive work
speed, danger from hazards that
may not be understood,
complexity of tasks, and learns
new task slowly.

Limitations. Minimal
concentration; and, should
avoid contact with potentially
dangerous machinery.

Problems. Bending, activities
requiring sudden movement, and
extreme or uncomfortable work
positions.

Limitations. Varies with
degree of disability.

Problems. Activities requiring
sudden movement: random
movement of heavy mechanical
equipment, lifting, and
inability to avoid excessive
exposure to dust and fumes.

Limitations. Varies upon
degree of paralysis and
portion of body affected.

14



Cardiovascular

Paraplegia

Problems. Excessive emotional
and physical efforts, cramped
places, climbing, and
activities requiring high speed
of personal performance.

Limitations. Should have
minimum emotional or physical
strain, should not drive
vehicles, and should avoid
heavy machinery.

Problems. Decreased mobility:
dampness, carrying, reaching,
and throwing.

Limitations. Cannot stand.
Has limited reach and ability
to move about and should not be
placed in multistory building
without elevator or ramps.

15



APPENDIX D

REASONABLE ACCOMMODATIONS SUMMARY

Federal agencies are required to make reasonable accommodations
to the known physical or mental limitations of a qualified
applicant or employee, unless the accommodation would impose an
undue hardship on the agency. An agency may consider the size,
type  I and nature of its program, and the cost of the
accommodation.

A reasonable accommodation is an adjustment made to a job and/or
the work environment that enables a qualified person with
disabilities to perform the duties of that position. The types
of accommodations which can be made are numerous and may include:

0 making facilities accessible to and usable by persons
with disabilities;

0 worksite  modifications;
0 adjusting work schedules:
0 restructuring jobs:
0 acquisition or modification of equipment or devices;
o providing interpreters, readers, or personal assistants;

and
0 reassigning or retraining employees.

When planning accommodations it is important to remember that
accommodations are highly individualized and what may have been
successful for one disabled person may not be appropriate or
necessary for another. This involves analysis of the known
limitations of an individual with respect to the functional
requirements of a particular job and the nature of the work
environment in which the job is performed. A job analysis is
critical and makes this possible. The information collected
through the job analysis on the functional abilities and
limitations of a person with disabilities provides the basis from
which potential problems can be identified, understood, and
appropriate accommodations planned.
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APPENDIX E

PERMANENT WORK FORCE tiysis
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LI PERMANENT WORK FORCE

ANALYSIS OF WORK FORCEI TYPES  OP OCCUPATIONS

[PROFESSIONALJ  ADHINISTRATItiEj  .TECIINICAL1  CLERICALI  OTHER WHITE COLLARI
Scptd  3 0 ,  1 9 8 9

SUPERVISORY, LEADER, AND NONSUPERVISORY BLUE COLLAR) DATA  AS OF END OP REPORTING YEAR

NONSUPV  I T O T A L

46gH

f
W P

I
I

1OQ 7) 1001
I

i
1 OTIIER

PROP ; ADHIN W C
I

I
CATEGORY '

I TOTAL I

I
WORK FORCE \

1 NOT IDENTIFIED 1

I
(011 \

I NOT AVAILABLE fi
I OR UNSPECIFXED b
I

1
NO HANDICAP t

(04-05) 8
I

1
IIANDICAP 1
REPORTED 1

t '
(06,13-94)

I TOTAL TARGETED #
I DISADILITJ-ES  \

f DEAPNESS I
I (16,171 t

i. loot
440./&l

I
! lOOI i

ii i i

s-;-;j i

L

loot I
I

! loot i
i DLIHDNESS 1; i
I (23,25) tl
I
IHISSING  EXTREHI- 1;

I-

I TIES (28,32-38)  \) ,

I

fpc
PARTIAL II ' I

IPARALYSIS  (64-68) t I

I
i

COHPLCTE
I PArlALYSIS

1 i
I 100%  ii

x2j i
I lOOI

I
J1  ’

1
.22 1

loot f

I t
i I

I
1008

f

i 1008 I

I
CONVULSIVE

DISORDERS (82) :I
1 ! 'I

i
I

MENTAL
;RETARDATION  (901  :I

I
I HENTAL  II.LtiESS I I
I (91) \I
1
I DISTORTION OF ,I
ILlnns/sritie,  (92) t I
I I - -

I

EEOC  FORM  440 (pg. IO) (lo/et)



PERMANENT WORK FORCE

PROMOTIONS AND CAREER DEVEI~W~I  IT PROCRAH!

O C T O D E R  1 ,  f908, TO SEPTEHDCR  .fi~t,  lgflg

I SEtIlon LEVEL  CAREER 1

l~&~EV~LOpH&N+I  1, DEVEI,QPHKtlT  ‘PHOCttAflS

j ON-DOARD

P R O M O T I O N S  1 I ( G R A D E S  s-12) 11 (Cl7AfJES  13-151,

S E S  D E V E L O P H E N T  f
P R O G R A M S

1: S L O T S 1 SLO.!p,  I .

CATEClOnY  l 1  &&  / /. NU,HtlER  /PERCENT) 1 P 1I.IaW.J
1 PERCENT I FILLED

I .-- - - -
- - - - -

t TOTAL WORK FORCE 1,399.

I  N O T  IDCNTIPIED  (91) 4
HOT AVAILADLE

f
OR UNSPECIFIED

f ,ND  H A N D I C A P  (04-05)
I

i 1,341
llAtfD  ICAP  REPORTED

( 0 6 ,  1 3 - 9 4 ) 54
I
I TOTAL TARGETED

DlSAtllLlTIES

* Career Develmt  (Grades 5-12)
48=  1 2  VRA  (l-Handicapped)

14 Upward m4ility  (l-Handicapped)
22careerLadder

PERCENT
PROtiDTlONS

PERCEtIT
D EVELOPHENT

EEOC FORM 44

. NUMBER
ON-BOARD

I

P R O G R A M S
9LO.TB  I N
ON-BOARD

10  ( p g .  131  (lo/et,

IN CAT&GORY

CATEGORY
IN CATEGORY

COMPUTATIONS  ARE ~3’ne  nAs&D  O N  A C T I O N S  D U R I N G  T H E  R&PORTING  Pe~lOb
?OR PROHOTIONS, US& STANDARD FORM ‘SO,  NATURE OP ACTION CODES 702 AN;
542. FOR CAREER DEVEI.OPHEt1T  (GRADES 5 - 121,  C O U N T  SLOTS  F I L L E D
lJND&R F O R M A L  UPWAR  tiODILln  PROCRAHS,  A P P R E N T I C E S H I P  PROCRAHS
0TtIE.R  TRA’ININC AND, DEVELOPHENT PROGRAMS, As WELL AS APPOINTHENGS AND

THAT  HOVE PEOPLE N3NCOHPETIVELY  TllROUGll  A SERIES OF PROHOTIONS WITH
EOHE TYPE*OF  TRAINING;  I N  TIIE  I’AOCESY.
tiltIT& COLLAR ,POSITlOHS.

INCI.UDE  OOTH B L U E  C O L L A R  A N D
FOR S&tlIOR LEVEL CAREER DEVELOPHENT (GRADES

1J  TllRoUGtt  ,151 PROZRAHS,  COHPU~ATIONS  A R E  T O  D E  BASE3 ON THE  N U M B E R .
OF INDIVIUtJALS  ENR3l.l.l:O  I N  YOIIHAL  E X E C U T I V E  AND HANACEHENT  D E V E L O P H E N T
PROCIRAblS  D U R I N G  Tll&  REPORTIttC  PEHIOD.,

’ NW IBuitS  IN PARENTlIMES  R E F E R  TO CdDES  J?JJ  S T A N D A R D  PORH 256.



APPENDIX F

NUMERICAL OBJECTIVES TIMETABLE

INDIVIDUALS WITH TARGETED DISABILITIES - GOAL, 2.0 percent of the
work force.

28 28.
+6

27

26

25

24

23

22 221
+6

21

20

19

18

17

1 6 16.

15

* 14 FY89 FY 9 FY 9I

NOTE: The FY90  goal is subject to lifting of the hiring freeze.
The FY91/92  goals are subject to change and new goals
established each fiscal year based on the Command's
workforce strength.

* Actual on board as of September 1989
DON/MCCDC goal for 1992 - 28

21



Al ‘1 ‘l,NJ,‘J X G

AFFIRMATIVE ACTION PROGW# POR,INDIVIDuALS  WITH HANDICAPS

STAFFING COHMITHENTS

Provide data indicating staffing commitments as of September 30,
1 %a&. Include selective placement coordinators,  handicapped
program managers, and other key, staff assigned to the affirmative
action progralo for, individuals with  handicaps. Do not include
equal  employment opportunity counseJors  and other personnel
processing complaints of discriminatidn  on the basis of handicap.

A. HEAD2UARTERS  PERSONNEL WITH NATIONWIDE RESPONSIBILITY:

1 . AGENCYWIDE RESFONSIBILITY  (DEPARTMENTWIDE, IF MPLI-
CABLE)

NUMBER OP PERSONS Not Applicable
TOTAL STAFF YEARS (r'ULL-TIME  EQUIVALENTS ALLOCATED  TO

THE PROGRAN) Not Applicabl'e

2. RESPONSIEILITY  FOR HAJOR  OPERATING COMPONESTS (IF NOh'E,
IJJDICATE NOT APPLICABLE)

Eju-mx  or PERSONS  Not  Applicable
TOTAL STAFF YEARS (f~IJ,-TIME  EQUIVALENTS ALLOCATED TO

THE PROGRAM) Not Applicable

B. ALL OTHER PERSONNEL (NOT ACCOUNTED FOR ABOVE) AT HEAD-
QUARTERS,  IN COKPONENT  AGENCIES, OR IN FIELD INSTALLATIONS
RESPONSIBLE FOR HANAGEMENT  Am COORDINATION OF THE PROGMl:

1 . . . .. PERCENTAGE OF TIME I INDICATE NUMBER. I
I ALLKATED TO THE PROGRAM.: : 1 IN-EACH GROUP 1

I
I

I -3 I
: ,;. .‘.  ._

: .I.I I
. -1 ... .: !

TOTAL:

c. NUMBER  OF AGENCY PERSONNEL OFFICES WITH APPOINTING AUTHORI=,

EEOC FORM 440 (pg. 6)

22



PERMANENT WORK FORCE

SUHHARy  O F  ACCOHPLISllH&NTS  I N  AFFIllHATIV&  A C T I O N  PROCllAl~l  PDIl I:HPI.OYtlENT  O P  INIllVIDllALS  WITH  IIANDXCAPS  l

TOTAl,  (l’EIIHANEN’I’)  WDItK  YOIl(:l:
.-- ----.-

1 TOTAL 1 PERSONS f
IIIANZCAP  I t

IOTIIER  (01 I IPERSONS  WITH  I
1 WORK 1 WITII \ 1  AllI)  NO1  i \ I TARGETED I \

1 PORCE

I

1 IIANDICAPS  f

I
I (0’-05)  f
i

)AVAILAllLE),~
. .’W-P

IDIsADILITIE~;
‘C I

ISEPTEHBE~~
I

30, 1988 * I 1 , 4 0 9I I ; 53 i 3.8 I 5

! N.A.

I 1 1,356 1 96.2f /

IFY 1989  OBJECTIVE I N.A. N .A . I N.A. 1 N.A.

I
I I -I I N*  A*- - -

*I ) !ISEPTEHBER 3 0 , 1989 1 1,399  ( 58 ; 4.1** 1,341 1  95.9 4
I I 382.1 2 1 0.5 380 I 99.5 I -,

TOTAL NUMBER Op ACCEBSIONS  ?ROM
OCT. 1 , 1988 TO SEPT. 30, 1989 I

TOTAL NUMBER OF LOSSES  PROM 12
OCT. 1 , 1988 TO SEPT. 301 1989 I

1NSTRUCTII)NS  I TIIE  DATA ON THIS PAGE ARE FOR PERMANLNT
TENURE (PULL-TIME, PART-TIHE  AND INTERnITTENT)
AND PERHANENT  NON-APPROPRIATED FUND EMPLOYEES.

SPECIAL R&CRUITHENT  PROGRAH  -- ACCESSIONS AND LOSS&;3 -- TARGETED DISABILITIES

H ENTAL IDI~TORTI~N  I TOTAL I
ILLNEBS

(91)
-----w--e - - - - - -

Imf-nOAnD PERSONS
ITARGETED  D I S A B I L I T I E S 1
IAS  OP SEPT. 30, 1988 2.
I
IAPPLICATIONS PROH
IOCT. I,1988  T O
(SEPT.  3 0 ,  1989"

1

EEOC PORH 440 (pq.  7) (10/07)

*Appropriated
** Nonappropriatc



PARTl: PRocRAH  PLAN UPDATE
FOR THE PERIOD OCTOBER 1, 1989, THROUGH SEPTEKBER  30, w!L

NUMERICAL  0mx~1ws  (GOALS) FOR EHPU)Y~SENT  0F PERSONS
WITH TMXGETED  DISABILITIES (TD) (BASED OH PARMENENT  WORK  FORCE)

LOSSES "
(TOTAL  WORK FOR&
LOSSES
WITH I%::DICAP  REPORTED
LQSSES
T.?RGETED  DISASTLITTES  fTDL

XCCESSIONS
JTOTAL  WORK FORCE)
ACCESSIONS
WITH PhtmcAP RE?ORTED
ACCESSIONS
TARGETED DISABILITIES (TD)

HANDICAP REWRTED -

TARGETED DISABI'LITTES

ANTICIPATED CHANGES IN WOW FORCE
FROM OCT. 1. 1989. TO SEEI'.  30, 1990

NXMBER  + OR - IPERCENT  CHANGE +/-
,

238 I - 17.0

10 .-I 17.2

1 7.1

-+ 208 f 14.9
I

+ 15 +- 25.8
_ _

+ 3 ! + 21.4

WORK FORCE
ACTUAL

DATA ASOF
9/3 Q/89

MTICIPATED
CHANGES TN

~ WORX FORCE FROM
lo/l/89  TO g/30/90

ANTICIPATED
D A T A
AS OF . .

9/30/9Q
I

i-63 !4;4

CALCULATE THIS PERCENTAGE By DIVIDING THE NUMBER + OR - BY THE
ChESPONDING  N'tMSl?R  IN THE WORK FORCE ILS OF THE BEGINNING OF
THE REPORTING PERIOD.

NUMERICAL OKJECTIVES  FOR THE PERIOD lo/L/89 . To.9?30/90
A. TOTAL NUMBER  OF ACCESSIONS OF PERSONS wI.TH  TD '* ?' 5
rj. PERCENT ACCESSIONS OF PERSONS WITH,TD

. .35
c. TOTAL NUMBER OF PERSONS WITH TD ON BOARD

AS OF SEPTEMBER  30, 1990 19'
:

D. PERCENT OF WORK  FORCE WI-i%  TD
AS OF SEPTEMBER 30, 1990:

EEOC FORM 440 (pg. 2) (lQ/87)  24



TEIVIPORARY  WOFtK I--ORCE

SIJHHARY  OF A C C O M P L I S H M E N T S  I N  APPIRHATIVE  ACTION PROGRAH  F O R  E M P L O Y M E N T  O F  I N D I V I D U A L S  WIT11 tlANDICAPS  ’
TEHl’Ol~AllY  ( T E H I ’ )  W O R K  FOFCE
-- ---m

I TOTAL 1 PERSONS ; ’ lOTllfZR (01 1 1 PERSONS HI Tlf 1
1 WORK 1 WITH 1 1 A N D  N O T 1 \ I TARGETED I \

1 PORCE 1 IlAND  ICAPS 1 I (04-05) 1 IAVAILAIILE) 1
1 TEHP  I TEHP TEHP 1 TEHP I TEHP  ! TEHP

; IDISABILITIES  f
,I  TEHP  a ‘I TEHP TEH P

I I 1 I ! i
I
I I

I SEPTEMBER 3 0 , 1988 * I 3 0
I

3
I

10.0 I 27 I

I
I I I mgo*o  I I .',.':  : I . *I

~s.wrt:n~tt:n I O , 1 9 8 9 *z 1 “5’1 ! I “1

4 . 9 I 39 I !

2.0 ;
95.1

5 0 i 98.0 1 1 j I 1 j 20 . I I

TOTAL NUMBER  O P  ACCl?SS?ONS  (TLHP)  P R O M  ;
O C T .  1 ,  1 9 0 8  M S E P T .  30, 19119

TOTAL NUHRER O P  L O S S E S  (TEHP)  PROtl
OCT.1,  lgufl T o  S E P T .  3 0 ,  1989

3 XNS’l’RUCTIONSr TIIE  DATA ON THIS PAGE ARE
FOR TEMPORARY TENURE, TEMPORARY
INTERllITTENT,,  AND TEMPORARY
NONAPFROPRIATED  FUND EMPLOYEES.

3 i

~ccessro~f3  A m  L O S S E S  (TE~~PORARY 1 - -  TAR&TED  DISAEILITIES

I H I S S I N G  I P A R T I A L  lCOHl’LETE  lCONVULSIVElHENTAtLY  I H ENTAL
TEHPORARY  EMPLOYEES f DEW  f BLIND

ONLY
~EXTREHITIES~PAllAl,YSIS~l’ARALYS~S  lDISOllDt3lS  JRETARDEDI  I L L N E S S

I(l6,ll) 1 (23,251  j(2&32-30) ; (‘64-68) f (71-78) i lB2) (91)

IOH-BOARD  PERSONS I'.I
I’I’Allr;KTED  DISAl~lLTTTES  I I
I  A S  OY SEPT. 3 0 ,  l!Jflu

~ACCESSIONS  FROM
IDCT.  1 ,  1 9 8 8  T O
IS”“’  3 0 ,  1989 **1  I

ILOSSES  F R O H  V O L U N T A R Y  & I -
I I ItVOLUNTARY  SEPARATIONS 1
:OCT. 1, 19R8  T O
ISEPT.  3 0 ,  1 9 8 9
I
I COtfVERSIONS  T o
I PERHANENT  EHPLOYHENT
IOCT. 1, 1988 TO I
ISEPT. 30, 1989
I
ION-BOARD PERSONS
ITARGETED  DISABILXTlES  I
IAS O F  S E P T .  ,30,  19u9
I I

Et:DC  FOItH 4 4 0  ( p g .  7 - A )  (10/87)
* Appropriated

** Nonappropriated


